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Job Description

NxG Leadership Series for Onboarding New Superintendents

EXECUTIVE COACH
Immediate Supervisor:
Director of Executive Coaches & Mentors
Position Overview:  The Executive Coach is responsible for periodic multi-level communication with mentors, cohort superintendents and board chairs. The Executive Coach serves as the communication conduit between the mentor and the school board, monitoring and reporting progress of all participants in the cohort each quarter with mentors. The executive coach is responsible for the monitoring and evaluating mentors. 
ESSENTIAL DUTIES AND RESPONSIBILITIES: 
The responsibilities of the Executive Coach focus on four distinct areas:

1. Communication Responsibilities:

a. Communicate new superintendent’s progress on a quarterly basis (or more frequently if necessary) to mentors, board chairs, community, and KASA.
b. Ensure consistent and effective communication through face-to-face and virtual meetings

2. Program Responsibilities
a. Attend professional learning events for mentors and new superintendents
b. Apply the information and tools to bring new mentors into the program and provide training
c. Visit each new superintendent in his or her district for one full day by September 1, as well as return to the district to meet with the new superintendent, his or her school board and for the Capstone presentation. 
d. Submit detailed report outlining interactions with new superintendent and mentor. Submit reports October 1, December 1, April 1, and July 1.
3. Mentor Support
a. Attend site visits periodically with mentors

b. Attend board meetings with new superintendent to support and monitor his or her presentations

c. Respond to mentor questions within 24 hours

d. Support the mentors in the superintendent evaluation process including monitoring of progress of the Individual Learning Plan (ILP) and ultimately the e-portfolio
4. Mentor Evaluation

a. Supervise mentor work and provide constructive feedback quarterly (or more if necessary)

b. Provide written feedback quarterly to KASA on mentor work with the superintendent

c. Provide KASA and mentor a final evaluation. A consistent form and format for the final evaluation will be used for all mentors

Qualifications 

1. Have successful experience in the position of superintendent for three or more years
2. Possess exemplary written, verbal, and communication skills across all genres

3. Adapt to frequent change and prioritize constantly by shifting opportunities and being strategically opportunistic
4. Demonstrate success in multi-tasking under a high-volume workload and work independently and concurrently with a number of internal and external clients 

5. Maintain confidential information

6. Demonstrate the ability to establish priorities

7. Exhibit initiative, responsibility, flexibility and leadership

8. Possess sufficient knowledge of  activities and services to respond to inquiries about NxGNSLS
9. Interface well with all divisions and affiliates of the association and represent the respective executive office in a highly professional manner

10. Work well in a team environment
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